[image: ]
	Book Size
	Paper 
	Cover page

	19.0㎝ × 26.0㎝
	Paper: 70 pound white
∘ Ph.D.: both side printing
∘ Th.M.: single side printing
	∘ Ph.D.: Black
∘ Th.M.: Dark Blue

	Page layout
	Text
	Binding

	∘ Paper size  A4
∘ Margin 
Top	41mm
Bottom	41mm
Left	37mm
Light	37mm
Head	15mm
Foot	15mm

	∘ Font type Times New Roman
∘ Font size  12pt
∘ Double-space
∘ Foot note  10pt.
	∘ It is also stipulated in the thesis when binding after printing on A4 paper.

∘ This form will be centered on A4 paper.



Thesis Binding Manual



Checklist for binding

1. Get the receipt of Thesis Printing Permit in person or by e-mail, and take your thesis to a binding store (or a copy store).  For ACTS and Congress Library use, you have to submit 7 copies for Ph.D. and 5 copies for Th.M. thesis to AIGS Office; Consent to Thesis Use; Digital file of the thesis; Questionnaire (Ph.D. only).
2. Check footnote, references, thesis format thoroughly. 
3. [bookmark: _GoBack]Page number should be on the upper-right corner of the page, except the beginning.  Page number of each chapter should be at the lower-center.
4. Entries on the English abstract are Title (subtitle as well); Name; Major (e.g., Th.M.  in Missiology); and School Name as follows: 
The Graduate School, ACTS University
image1.jpg
CACTS ACTS UNIVERSITY

ACTS INTERNATIONAL GRADUATE SCHOOL




